
  

                      CITY OF SUNRISE 
              PERSONNEL DEPARTMENT 
   1300 Sawgrass Corporate Parkway, Suite 100 
                Sunrise, Florida 33323  
 
 
YOUR EMPLOYMENT APPLICATION SHOULD BE FILLED IN AS COMPLETELY AS POSSIBLE. 
YOU MUST INCLUDE ALL OF THE FOLLOWING INFORMATION:  

Your past ten (10) years of employment. 
Addresses and telephone numbers of all employers. 
Specific job duties for each job on the application (do not write “See Resume”). 
If you are currently employed, list your reason for seeking a new position under the “Reason for 
Leaving” section. 
How you meet the minimum requirements listed on the job posting. ALL of the minimum 
requirements for a position must be met in order to be considered. Be specific. 

IN ADDITION, COPIES OF THE FOLLOWING ITEMS MUST BE SUBMITTED WITH THE 
APPLICATION: (No copies will be made by the Personnel Department.) 

Birth Certificate 
Proof of Education (copy of diploma or transcript for highest level of education) 
Basic Recruit Certificate (if applicable) 
Driver’s License (must be valid) 
Social Security Card 
Current test results for the C.J.B.A.T. from any Florida testing facility and current results for the 
physical agility and swim tests given at Broward Community College Institute of Public Safety (see 
attachment).  These requirements are waived at time of application for those applicants residing more 
than 100 miles from Broward County. 

 
 

IMPORTANT NOTICES 
It is up to the Police Department to contact candidates for interviews. Due to the large number of 
candidates, the City will only be able to notify you if you are considered for further processing. 
Applications will be reviewed by the Personnel Department within two (2) weeks and forwarded to the 
Police Department Personnel Unit. Applicants selected to process for the position can expect the hiring 
process to take between two (2) and six (6) months. Applicants not selected will be eligible to re-apply 
one (1) year from date of original application. 
Any falsification of information on this application shall be sufficient cause for rejection or dismissal from 
employment. 
As part of our commitment to a Drug and Alcohol Free Workplace, if you are selected for employment 
with the City, you will be required to submit to a pre-employment drug test. Your refusal to take the test, or 
failure to pass the test will disqualify you from further consideration for employment. 
An eligible veteran or spouse of veteran shall receive preference in the selection process as provided for 
in the Florida Statutes. To obtain veteran’s preference, a candidate MUST submit a copy of a DD-214, 
Certificate of Discharge, or State of Eligibility with their application. 
Under the Americans with Disabilities Act (ADA), the City is required to reasonably accommodate 
qualified individuals with a disability. The requirement applies to the application process, any pre-
employment test, interviews and actual employment (but only if the City knows that an accommodation is 
needed). If you are disabled and require an accommodation, you may request it at any time by contacting 
the City of Sunrise Personnel Department at  (954) 838-4522. Because some types of accommodations 
may require preparation, we suggest that you make any requests as early as possible. 

 
EQUAL OPPORTUNITY EMPLOYER 

M/F/D/V 
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POLICE OFFICER 
MINIMUM REQUIREMENTS FOR EMPLOYMENT 

 
1. Be at least 19 years of age. 
2. Be a citizen of the United States. 
3. Be a high school graduate or its equivalent (G.E.D. under Florida Educational Standards). 
4. Not have been convicted of any felony or of a misdemeanor involving perjury or false 

statement. Any person who, after July 1, 1981, pleads guilty or nolo contendere to, or is 
found guilty of, a felony or of a misdemeanor involving perjury or a false statement shall not 
be eligible for employment or appointment as an officer or aide, notwithstanding suspension 
of sentence or withholding of adjudication. 

5. Never have received a dishonorable discharge from any of the Armed Forces of the United 
States. 

6. Be fingerprinted by the Department. 
7. Be of good moral character as determined by the Department and by State regulatory 

guidelines. 
8. SUBSTANCE ABUSE – Where it is determined that an applicant used or possessed any 

illegal substance after submitting their application, they will be disqualified. 
Applicants must submit upon request to a test performed on their body fluids to determine 
the presence of questionable substances. The discovery of any illegal substance shall 
disqualify the applicant. 

9. Possess good reading comprehension. 
10. Possess good writing skills. 
11. Possess good communication skills. 
12. Have a stable employment history. 
13. Be attentive to details and instructions. 
14. Have a satisfactory credit history. 
15. Display a professional appearance and demeanor. 
16. Have a good driving record. Applicants’ driving history will be evaluated to determine any 

pattern of poor driving behavior, with particular regard to recent (last seven years) 
experience and seriousness of respective violations. 

17. Criminal history record(s) sealed or expunged – Applicants must acknowledge the existence 
of, and give a complete account of the event(s) leading to the criminal history record(s) that 
are sealed or expunged (Florida State Statutes 943.059 & 943.0585). 

18. Have physical weight proportionate to one’s height (as prescribed in medical professional 
guidelines).  

19.  Must have correctable vision to 20/40 and must pass a night and color vision exam. 
20. Must pass the C.J.B.A.T. with a minimum score of 70%. Must pass the physical agility and 

swimming tests given at Broward Community College Institute of Public Safety. 
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CITY OF SUNRISE POLICE OFFICER 
Minimum Requirements for Employment, Continued 
 
21. Florida certified Police Officers need not re-take the C.J.B.A.T. exam. Florida Police Officers 

certified prior to the implementation of the C.J.B.A.T. are not required to take the exam. 
22. Successfully undergo a preliminary interview. 
23. Be approved for employment by a Police Department oral review board.  
24. Pass a thorough background investigation with appropriate information verifiable, and with 

no unexplained discrepancies between background results and information contained in 
applicant’s application or subsequent required documentation. 

25. Successfully undergo an interview with the Police Department appointing authority or 
designee. 

26. Applicant’s file will be reviewed for approval prior to conditional offer of employment. 
27. Successfully complete a polygraph examination. 
28. Successfully complete a psychological examination. 
29. Successfully complete a medical examination and drug screen.  
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Criminal Justice Testing Center  
at the Institute of Public Safety 

 
Broward Community College  
3501 Davie Road, Building 22 

Davie, Florida 33314 
 
 

 
 
 

Testing Center Telephone Numbers and Hours of Operation: 
 
Information Desk   (954) 201-6931  M-F  8:00 AM – 4:00 PM 
Registration Desk   (954) 201-6790  W-F  8:15 AM – 3:00 PM 
Appointment Cancellations (954) 201-6304  7 Days  24 Hours 
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GENERAL INFORMATION 

The Criminal Justice Testing Center is NOT a hiring agency; it is a testing center for persons 
wanting to enter Law Enforcement or Corrections positions in Broward County. The Criminal 
Justice Testing Center administers the Tests Of Adult Basic Education (T.A.B.E.), Criminal 
Justice Basic Abilities Test (C.J. B.A.T.), Basic Motor Skills Test (Agility), and Swim Test 
to candidates for employment in cooperation with Broward County Chiefs of Police Association. 
Successful completion of required tests may make you eligible for consideration of further 
evaluation by participating agencies. 

 

Registration. Appointments are not necessary for registration. Applicants must personally 
appear in the lobby at the Institute of Public Safety, Building 22, from 8:15 AM to 3:00 PM on 
Wednesday, Thursday and Friday only. At the time of registration applicants must present a 
completed “Registration Form,” a valid photo I.D., and pay appropriate fees to receive a 
registration receipt with an identification number to become eligible for test appointments. This 
number will be your reference for all testing and must be presented for entry to any of the test 
sites.  

 

Fees. Fees must be paid at the time of registration by cash or money order (personal checks 
not accepted). Fees are non-refundable.  

Law Enforcement Testing Fee: Fees for law enforcement applicants are $80.00 and 
include full testing for T.A.B.E., C.J.B.A.T., Basic Motor Skills (Agility) and Swim Test. 
($50.00 if T.A.B.E. is not required.) 

Correctional Testing Fee: Fees for correctional applicants are $70.00 and include testing 
for T.A.B.E., C.J.B.A.T., and Basic Motor Skills (Agility) Test. 

Police Service Aide Testing Fee: Fees for Police Service Aide applicants are $30.00 for 
T.A.B.E. 
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TEST INFORMATION 

All testing materials will be provided by the Testing Center.  
 
 
 
 
 

You may not enter the testing area with anything except a picture I.D., test receipt,
wallet and car keys. (Purses, bags, brief cases or other containers, personal
calculators, pens, pencils, papers, books, pagers or cell phones are not permitted
and strictly enforced.  

Only qualified applicants will be authorized to enter testing areas. Remain seated and quiet 
during the entire test. If you should need to leave the area for any personal reason please raise 
your hand and a proctor will authorize your request. Please refrain from wearing any fragrances 
in consideration of those who suffer from allergies. The Swim Test, Basic Motor Skills Test 
(Agility) and Agility Practice will not be conducted during inclement weather.  

 

T.A.B.E. and C.J.B.A.T. On the date of your appointment to sit for the T.A.B.E., or C.J.B.A.T. 
you must arrive by 4:00 p.m. and present your paid registration receipt and a valid driver’s 
license, state-issued photo I.D., or United States passport. If you are late, you will not be 
permitted to enter the testing area and will be required to make another appointment.  

 

Basic Motor Skills (Agility) Test. In order to take this test the applicant must present a 
“Physicians Statement Form” completed and signed by a Medical Doctor (MD), or Doctor of 
Osteopathy (D.O.) licensed to practice medicine in the State of Florida or the applicant’s state of 
residence. The form remains valid for a period of 90 days and requires that the agility test or 
subsequent retests must occur within that 90-day time frame. You must present a completed 
“Waiver and Release Form,” a paid registration receipt and a valid driver’s license, state-issued 
photo I.D., or United States passport. Applicants are required to wear athletic shoes and 
appropriate clothing during testing and practice sessions. If you do not have a qualifying 
physician, a suggested list can be provided. 

 

Swim Test. The swimming test is conducted at the Broward Community College Aquatic 
Complex, located on the west side of the campus adjacent to College Avenue near Building 10. 
Applicants must arrive at the complex by 7:30 AM and present a photo I.D. and a paid 
registration receipt. The test requires swimming 50 yards in any stroke style except backstroke. 
Appropriate swim attire: t-shirt and long pants are required; please bring a personal towel. 
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TESTING SCHEDULES 

If you are late you will be required to make another appointment. 

TEST DAY SIGN-IN TIME 

T.A.B.E. Tuesday 4:00 p.m. 

C.J.B.A.T. Monday 4:00 p.m. 

Basic Motor Skills 
(Agility Test) 

Monday 
Monday 
Thursday 

9:00 a.m. 
12:00 p.m. 
9:00 a.m. 

Swim Test 
(Report directly to the pool, located next to 
Building 10.) 

Monday 7:30 a.m. 

Agility Practice 
(For registered applicants only. 
Physician’s statement form required.) 

Thursday 3:30 p.m. 

 
 

 
APPOINTMENT RE-SCHEDULING FEE   

A $10.00 fee will be charged to applicants who do not appear or call to cancel T.A.B.E. or 
C.J.B.A.T. examination appointments. Notice of cancellation must be called to (954) 201-
6304 no later than 12:00 noon on the day you reserved the test appointment. If you fail to cancel 
your appointment you may not schedule another appointment until the fee is paid in full. 
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RETEST FEES AND RULES 
 

T.A.B.E.: $30.00 for T.A.B.E. examination or retest. 

An applicant who fails to achieve the required score on any component test(s) of the T.A.B.E. 
may apply for retesting with an ALTERNATE version of the T.A.B.E. An applicant who fails to 
achieve the required score on the retest may apply for a second retest; however, an applicant 
who fails to achieve the required score on the second retest will be ineligible for further T.A.B.E. 
testing for six months. 

 

C.J.B.A.T.: $30.00 for each examination or retest. 

An applicant who fails to achieve the required score on the C.J.B.A.T. may apply for retesting 
with an ALTERNATE version of the C.J. B.A.T. An applicant who fails to achieve the required 
score on the retest may apply for a second ALTERNATE retest; however, an applicant who fails 
to achieve the required score on the second retest will be ineligible for further C.J.B.A.T. testing 
for six months. 

 

Basic Motor Skills (Agility): $10.00 for each test or retest. 

You may pay retest fees and retake this test an unlimited number of times until you pass the 
Basic Motor Skills Test as long as you meet the 90-day physical examination criteria. 

 

Swim Test: $10.00 for each test or retest. 

You may pay retest fees and retake this test an unlimited number of times until you pass the 
Swim Test. 
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